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Facilities & Pandemic
Supplies Guide

The federal government, and its partners, have funding 
available to small businesses to cover the costs of personal 
protective equipment and costs associated with physical 
modifications to businesses in order to meet local health & 
safety requirements. Learn more at gocanadaunited.ca 
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Five Areas for Hand 
Sanitizer in the Workplace
The best way to remind employees to use hand sanitizer is by making it easily accessible and always within sight. It’s 
important to place hand sanitizer near and around high-touch surfaces and communal areas, including:

A single doorknob could potentially be 
the cause of a widespread illness in the 
workplace. In fact, research shows that 
within 2-4 hours, a virus placed on 
a doorknob is picked up by 40 to 60 
percent of workers.

Source: https://info.debgroup.com/blog/the-importance-of-hand-sanitizer-placement-in-the-workplace

If food is consumed with germ-ridden 
hands, it’s easy to digest those germs 
and become infected with several 
diseases. Although hand sanitizer is 
not a replacement for anyone who 
prepares food, it can help eliminate 
many germs.

1  ENTRANCES AND 
EXITS

4  HIGH TRAFFIC AREAS 5  EMPLOYEE DESKS

2  CAFETERIAS AND 
BREAK ROOMS 3  MEETING ROOMS

Providing hand sanitizer throughout 
the office is important. High-traffic 
areas like hallways should offer hand 
hygiene stations to ensure everyone 
stay as healthy as possible. Not only 
does this keep high-traffic areas clean, 
it helps improve the image of your 
facility.

Desks, phones, computer keyboards 
and mice are key germ transfer points 
because people touch them so often. 
Considering that employees also eat, 
drink and even cough and sneeze at 
their desks, they become “a minefield 
of viruses” which can live on a surface 
for up to three days. Placing individual 
hand sanitizers at desks keeps hand 
hygiene within reach.

If you choose to hold an in-person, 
socially distanced meeting you will 
still want to ensure there is easy-to-
access hand sanitizing stations, either 
near the door or at the table, which 
allows people to safeguard their hands 
against germs before and after the 
meeting takes place.

QUARTET® INFECTION CONTROL KIOSK
Fits the most popular size boxes of masks and gloves from 
major brands. Lockable bottom and top rear storage for easy 
replenishment. 25” W x 13-1/2” D x 64” H.
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Hand Sanitizers & Soaps

Paper Towels

TOUCHLESS DISPENSER
Touchless operation avoids the 
spread of germs. Can be used in 
HACCP-compliant environments. 

DISPENSED PAPER TOWELS
Made from 100% recycled fibre. 
Available in roll towel, single-fold, 
multi-fold and centre-pull formats in 
Kraft or White. 

HAND SOAP
Available in a variety of touch-free 
dispensing & pump bottle applications. 

MITYBILT SANITOWERS
Foot-activated dispenser keeps your 
hands clean. Secure locking feature 
stops the bottle from being stolen.  
Includes 1 L, long-nozzle bottle. 

ZYTEC® GERM BUSTER™ HAND SANITIZER
Clear gel and spray bottles containing Aloe, Vitamin 
E and additional moisturizers. Formulated to safely 
and effectively kill harmful germs and bacteria. 

Research studies show that drying with paper towels 
removes even more germs than washing alone, as the 
friction of drying reduces the germ count even further.

Use the paper towel after drying to turn off faucets and 
open doors.  

Did you 
know?

PLEASE 
SANITIZE 

YOUR HANDS

CENTRE-PULL  
TOWEL DISPENSER
Touchless, controlled dispensing. 

UNIVERSAL  
TOWEL DISPENSER
Dispenser with cutting bar can be 
used for roll towels or singlefold 
paper towels.
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Masks & Shields
When it comes to face masks and their protection level, not all masks are equal. 
To contain the spread of COVID-19, the Centre for Disease Control (CDC) has the 
following recommendations. 

Cloth masks should be 
washed in hot water 
aft er every use. Place 
in dryer for best bacteria 
elimination results, or 
hang in sun to dry.

Tip

CLOTH FACE MASKS WITH FILTER
These masks are washable, breathable and reusable, 
and include an interior pocket where an anti-dust filter 
can be inserted. For non-medical use.  
Machine washable. 

KN95 FACE MASKS
Made of four layers of non-woven and melt blown 
fabric. Disposable. 

DISPOSABLE FACE SHIELDS
Protect employees from COVID-19 and other virus 
exposures with their own personal sneeze guard. 
Disposable, single-use protection. One size fits all. 0.3 
mm Clear PET Anti-Fog material.

Masks with two or three layers

Masks that fit properly (snugly around the 
nose and chin with no large gaps around the 

sides of the face)

Masks made with tightly woven breathable 
fabric (i.e., fabrics that do not let light pass 
through when held up to a light source)

Masks with inner filter pockets

Masks made from materials that are hard to 
breathe through (such as plastic or leather)

Masks with one layer

Masks made from loosely woven fabric or that 
are knitted, i.e., fabrics that let light  

pass through

Masks with exhalation valves or vents

Recommended Not Recommended

Masks that do not fit properly
(large gaps, too loose or too tight)

DISPOSABLE MASKS
3-layer protection: the soft inner lining catches large 
particles and absorbs mist when exhaled. A middle 
layer of melt-blown fabric lays against the outer layer 
of non-woven fabric. Single use only.

Masks made with breathable fabric
(such as cotton)
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MEDICAL EXAMINATION NITRILE GLOVES
Stronger than vinyl or latex gloves of the same thickness. 
Excellent dexterity and tactile sensitivity. Chemical and 
solvent resistant. Latex free and disposable. Powder free.  
4 mil. 100/box. Available in sizes small-xxlarge.

USES:
Medical, Food 
Production, 
Food Service

Disposable Gloves
Disposable gloves are an important protection device in preventing the spread 
of germs and viruses. However, if not used correctly, gloves can actually 
contribute to the spread, especially when removing and disposing of them. 

https://www.cdc.gov/vhf/ebola/pdf/poster-how-to-remove-gloves.pdf 

GENERAL PURPOSE LATEX GLOVES
Ideal for tasks that require frequent glove changes such as 
food processing, beauty and general industrial applications. 
Made from premium natural rubber latex. Powdered. 3 mil. 
100/box. Available in sizes medium-large.

POLY DISPOSABLE GLOVES
Compliant for contact with food. Extra thin for touch 
sensitivity. Flexible, Latex-free to reduce risks of allergic 
reactions. 100/box. Available in sizes small-xxlarge.

Grasp the outside of one glove at the wrist.
Do not touch your bare skin. 

How to Remove Gloves
To protect yourself, use the following steps to take off gloves

CS 254759-AAdapted from Workers’ Compensation Board of B.C.

1 2

3 4

5 6

7

Grasp the outside of one glove at the wrist.  
Do not touch your bare skin. 

Peel the glove away from your body,  
pulling it inside out. 

Hold the glove you just removed in  
your gloved hand.

Peel off the second glove by putting your fingers 
inside the glove at the top of your wrist.

Turn the second glove inside out while pulling  
it away from your body, leaving the first glove  

inside the second.

Dispose of the gloves safely. Do not reuse the gloves.

Clean your hands immediately after removing gloves.

Clean your hands immediately after 
removing gloves.

How to Remove Gloves
To protect yourself, use the following steps to take off gloves

CS 254759-AAdapted from Workers’ Compensation Board of B.C.

1 2

3 4

5 6

7

Grasp the outside of one glove at the wrist.  
Do not touch your bare skin. 

Peel the glove away from your body,  
pulling it inside out. 

Hold the glove you just removed in  
your gloved hand.

Peel off the second glove by putting your fingers 
inside the glove at the top of your wrist.

Turn the second glove inside out while pulling  
it away from your body, leaving the first glove  

inside the second.

Dispose of the gloves safely. Do not reuse the gloves.

Clean your hands immediately after removing gloves.

Turn the second glove inside out while pulling
it away from your body, leaving the first glove

inside the second.

How to Remove Gloves
To protect yourself, use the following steps to take off gloves

CS 254759-AAdapted from Workers’ Compensation Board of B.C.

1 2

3 4

5 6
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Grasp the outside of one glove at the wrist.  
Do not touch your bare skin. 

Peel the glove away from your body,  
pulling it inside out. 

Hold the glove you just removed in  
your gloved hand.

Peel off the second glove by putting your fingers 
inside the glove at the top of your wrist.

Turn the second glove inside out while pulling  
it away from your body, leaving the first glove  

inside the second.

Dispose of the gloves safely. Do not reuse the gloves.

Clean your hands immediately after removing gloves.

Hold the glove you just removed in
your gloved hand.

How to Remove Gloves
To protect yourself, use the following steps to take off gloves

CS 254759-AAdapted from Workers’ Compensation Board of B.C.

1 2

3 4

5 6

7

Grasp the outside of one glove at the wrist.  
Do not touch your bare skin. 

Peel the glove away from your body,  
pulling it inside out. 

Hold the glove you just removed in  
your gloved hand.

Peel off the second glove by putting your fingers 
inside the glove at the top of your wrist.

Turn the second glove inside out while pulling  
it away from your body, leaving the first glove  

inside the second.

Dispose of the gloves safely. Do not reuse the gloves.

Clean your hands immediately after removing gloves.

Peel the glove away from your body,
pulling it inside out. 

How to Remove Gloves
To protect yourself, use the following steps to take off gloves

CS 254759-AAdapted from Workers’ Compensation Board of B.C.

1 2

3 4

5 6

7

Grasp the outside of one glove at the wrist.  
Do not touch your bare skin. 

Peel the glove away from your body,  
pulling it inside out. 

Hold the glove you just removed in  
your gloved hand.

Peel off the second glove by putting your fingers 
inside the glove at the top of your wrist.

Turn the second glove inside out while pulling  
it away from your body, leaving the first glove  

inside the second.

Dispose of the gloves safely. Do not reuse the gloves.

Clean your hands immediately after removing gloves.

Dispose of the gloves safely. Do not 
reuse the gloves.

How to Remove Gloves
To protect yourself, use the following steps to take off gloves

CS 254759-AAdapted from Workers’ Compensation Board of B.C.

1 2

3 4

5 6

7

Grasp the outside of one glove at the wrist.  
Do not touch your bare skin. 

Peel the glove away from your body,  
pulling it inside out. 

Hold the glove you just removed in  
your gloved hand.

Peel off the second glove by putting your fingers 
inside the glove at the top of your wrist.

Turn the second glove inside out while pulling  
it away from your body, leaving the first glove  

inside the second.

Dispose of the gloves safely. Do not reuse the gloves.

Clean your hands immediately after removing gloves.

Peel off the second glove by putting 
your fingers inside the glove at the top 

of your wrist.

How to Remove Gloves
To protect yourself, use the following steps to take off gloves

CS 254759-AAdapted from Workers’ Compensation Board of B.C.

1 2

3 4

5 6

7

Grasp the outside of one glove at the wrist.  
Do not touch your bare skin. 

Peel the glove away from your body,  
pulling it inside out. 

Hold the glove you just removed in  
your gloved hand.

Peel off the second glove by putting your fingers 
inside the glove at the top of your wrist.

Turn the second glove inside out while pulling  
it away from your body, leaving the first glove  

inside the second.

Dispose of the gloves safely. Do not reuse the gloves.

Clean your hands immediately after removing gloves.

Use the following steps to remove gloves

USES:
Anywhere 
latex gloves 
are changed 
frequently

USES:
Food Service
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Cleaning Supplies
All-purpose

Cloths

Disinfectants

Cleaning Tools

We are continuously sourcing new products in ensuring we bring 
you the best product solutions, and the best value. Please reach 
out to us for our current offering of cleaning & hygiene supplies.
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Distancing Tools

Slip-resistant clear over-lamination provides an anti-skid
surface for floor graphics while offering long-term wear
protection. A thick, textured material is laminated over
these signs for added durability and slip resistance.

Variety of safety signs in sizes up to 14" x 20".  Available 
in adhesive vinyl, bolt-on plastic, aluminum or plastic 
formats.  Ask us for details or browse online.

Wheeled and freestanding countertop barriers provide 
privacy and distancing protection.  Contact us to discuss 
the solution that is right for your space.

A

C

B

A  SAFETY BARRIERS C SPACING DISKSB SIGNS
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Let us help you with your office retrofits 
or home office ergonomic solutions 
Contact us to setup your consultation!

Free Consultation

OFFICES TO GO® IONIC TABLE DESKS
Open frame with 2” H legs with levellers. Thermally fused laminate desk with 
PVC matching edge and metal legs. 

48”W x 24”D x 29”H | 60”W x 30”D x 29”H
66”W x 30”D x 29”H | 72”W x 30”D x 29”H

STAR MIRA SINGLE PEDESTAL DESK
Commercial grade melamine woodgrain finish with 2mm PVC edging. Innovative 
floating top design with silver metal accents. Two-drawer pedestal. 48”W x 24”D x 30”H. 

Available sizes:

Small Footprint
Furniture

We are continuously sourcing new products in 
ensuring we bring you the best product solutions, 
and the best value. Please reach out to us for our 
current offering of cleaning & hygiene supplies.

Connect with us on 

OP Office Plus is a trademark of CIS Office Express Inc., used under license. We are not responsible for typographic errors, and 
we reserve the right to limit quantities. Specific products are subject to change at any time without notice. Some furniture 
items may require additional delivery and/or installation charges. Not all options may be in stock at all locations. 

So adaptable,  
can even be 
used in a closet!Height

Adjustable


